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In reference to this guidebook and university homepage, please understand
submission of documents and the information established in a rule.

A part of the contents listed here places it in the homepage of the university.

@ Reference * The student information (The university home page)
http://www.geidai.ac.jp/life/consultation

Definition

The term “international students” refers to foreign students enrolled in Japanese
universities under the resident status of “college student” as defined by the Immigration Control Act.

Foreign nationals with another status, such as “dependent”, “spouse or child of Japanese
national” or “long-term resident” may enroll and study at a Japanese university within the limits of
activities permitted under the Immigration Control Act, but such persons are not designated as
“International students”. They are also excluded from scholarships designated for students defined as

“college students”.

Categories of international students
1. by type of scholarship
(a) Japanese government scholarship students

The Japanese government (Ministry of Education, Culture, Sports, Science and Technology

-MEXT) has three ways of selecting scholarship students.

(1)  Embassy recommendation: A first selection (application, written exam, and interview)
1s made through Japan’s embassies and consulates abroad. Successful candidates are
then designated by a MEXT committee after consulting the relevant university.

Research students recommended by a Japanese embassy whose Japanese level is
deemed insufficient spend 6 months studying the Japanese language, before taking an
entrance examination and formally entering a graduate course.

(2)  University recommendation: This process applies to universities and departments that
have concluded an exchange program with an institution outside Japan, as well as
research institutions that engage in joint research programs. Candidates are
recommended by the university, and then screened by a MEXT committee.

(3)  Domestic selection: This process applies to self-financed students already enrolled in a
Japanese university who are either in the last year of an undergraduate course, already
engaged in a graduate course, or about to advance to the next graduate level.
Candidates are recommended by the university, and then screened by a MEXT
committee.

(b) Self-financed international students
(1) International students who don’t receive a scholarship from the Japanese government
are designated as “self-financed international students”
(2) Some governments dispatch students to Japan at their own cost for training purposes.
These students are considered “self-financed” because they are not funded by the
Japanese government.

2. by status within the university
(a) Regular students
O undergraduate @ graduate (Master’s course) @ graduate (PhD course)
(b) Irregular students
@D research students
@ special auditors (auditors are required to follow at least 10 hours of classes per week)
@ special research students
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New Residency Management System

http!//www.immi-moj.go.jp/newimmiact_1/index.html
Point 1 What exactly is a resident card?

A resident card will be issued to mid- to a long-term residents when granted permission pertaining to

residence, such as landing permission, permission for change of resident status and permission for
extension of the period of stay.

Note: All or part of the information printed on the resident card will be recorded in an IC chip
embedded for the purpose of preventing the resident cards from being forged or altered.

Point 2 The period of stay will be extended to a maximum of 5 years
By changing the maximum period of stay to “5 years,” the period of stay set for each resident status

will be modified as shown below.

“Student” 4 years and 3 months, 4 years, 3 years and 3 months, 3 years,2 years and 3 months, 2 years,
1 year and 3 months, 1 year,6 months, 3 months*

* The “3 months” period of stay was set for those who plan to stay in Japan for up to three months. In
this case, the new residency management system does not apply and no resident card will be issued.

Point 3 The re-entry permit system will be changed

B A special re-entry permit system will be introduced.

Foreign nationals in possession of a valid passport and resident card (*1) who will be re-entering
Japan within 1 year of their departure to continue their activities in Japan (*2) will, in principle, not
be required to apply for a re-entry permit.(This is called a special re-entry permit.)

Be sure to present your resident card at departure.

Foreign nationals who have departed from Japan on a special re-entry permit will not be able to
extend that permit while abroad. Please note that such foreign nationals will lose their resident status
if they fail to re-enter Japan within 1 year of their departure (*2).

(*1) The special re-entry permit system also applies to those in possession of a passport stating “A
resident card is to be 1ssued later”, or an alien registration certificate deemed to be equivalent to the
resident card.

(*2) If your period of stay expires within 1 year after your departure, please ensure that you re-enter
Japan before the expiration of your period of stay.

Point 4 The alien registration system will be abolished

When the new residency management system goes into effect, the alien registration system will be
abolished.

B Alien registration certificates for mid- to long-term residents will be deemed, for a certain period,
to be equivalent to the resident card. Mid- to long-term residents are asked to keep their alien
registration certificates until a resident card is issued.

* IMPORTANT About a Residence Certificate (“JUMINHYO”)

With the introduction of a new residency management system, the Basic Resident Register Law will
be applicable to foreign residents, and a residence certificate will be created for each of them, in the
same manner as for Japanese citizens.

m Eligible Persons

Persons granted a resident status of “Student”, “Dependent”, “Spouse or Child of Japanese National”
etc. staying more than three months (mid- to long-term residents), and special permanent residents.

Resident Card
1. Issue of Resident Card

A resident card will be issued to mid- to a long-term residents when granted permission
pertaining to residence, such as landing permission, permission for change of resident status and
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permission for extension of the period of stay.
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Students who are newly entering Japan and have been granted permission as mid- to
long-term residents receive a resident card at the time of examination by immigration control.
Students who have been granted permission as mid- to long-term residents and wish to renew their
period of residence or revise their residence status must go in person to an Immigration Bureau office
and perform the requisite procedures. Upon performance of these procedures, they will obtain the
resident card with the corresponding changes entered.
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Front of the card Back of the card

Sample: Resident Card (from Immigration Bureau website)

2. Carrying Resident Card
You are required to carry this certificate with you at all times, and present it upon request to police
and other public officials. Failure to comply could result in your arrest.

3. Change of Place of Residence (At Municipal Offices)

You must notify your municipal office of your moving-in with your resident card within 14 days if
there is any change of your address on your certificate*. Once you have completed the necessary
procedures, your updated address will be printed on the back side of the resident card.

*When changing to an address in a different municipality, you are required to submit in advance a
moving-out notification to the municipality you will be leaving.

4. Change of Place of Residence (At Regional Immigration Offices)

Any change of the information other than address, you must notify Regional Immigration Offices.
Once you have completed the necessary procedures, a new resident card will be issued. You must also
notify

Regional Immigration Offices when you have lost your resident card or it become damaged beyond
use.

5. Valid Period of Resident Card
The resident card has a “Valid Period”. The valid period of the resident card is as follows.

- Permanent resident

16 years or older: 7 years from the date of issuance

- Persons other than permanent residents:

16 years or older: The expiration date of the period of stay

Visa extension

The authorized period of stay for international students is 4 years and 3 months, 4 years, 3
years and 3 months, 3 years,2 years and 3 months, 2 years, 1 year and 3 months, 1 year,6 months, 3
months, depending on the year of university study. The period of stay can be extended by completing
the designated procedure at the Tokyo Regional Immigration Bureau within the 3month period before
the status expiration date.

[Items needed to submit the Tokyo Regional Immigration Bureau]
@ Application for Extension of Period of Stay (for applicant)
$Application for Extension of Period of Stay (for organization) is to be completed
by the university.
@ Student registration certificate
® Passport
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@ Registration Card (Alien Registration Card)

XOEFAKT LEb, 14 AURICERERL TWLEFTOKRFT T, /£ — FOEICHE
FHHZRZALTE bW, HERZB~MERV— Fae— (&%) 2EHLTHS
Uy,

[il &=
- 5B W1 R BT RS
http://www.moj.go.jp/ONLINE/IMMIGRATION/16-3.html
- FURAEE AR
http://www.immi-moj.go.jp/soshiki/kikou/tokyo.html
- EBE
http://www.moj.go.jp/ONLINE/IMMIGRATION/ZAIRYU_KOSHIN/shin_zairyu_koshin10_01.html

—BHERUBEAE
B2 IR S OFERE J1— R CUTAME A B GRAE ) & i 24 ME A, HET 25, HE% 14
DINIZARF COTEE 2k 3 2 72 DICHAET 256813, BAEGFAI 22T 00BN 0720 £77,
ZOHEE THe URAERFA] EWWnET,
A7 LBHAERFAICL Y HE L2 6E, ORI Z I CIEET 2 Z LIxTE £ A, HEE
1TAELDNICHAE LW EERERN LD D Z L2 £T 0T, HEEL T EEN,
TERRHIR N HER 1 EREICEET 2581, TOERHIRE CICHEAEL T ZEW,

X HARESMCH 25613, EMIR, IREHRICED 59 B EBRARIC T—RmEVESRATE
ZRHLTIZSY,

EBEROEE

BUCH T HER-ERK (BF) 20 T LWIlOE# 217 5 L3256 (HAREN Tk
T2HE%) 23, RAEEHFT ERERAEFT] 20200 A,
HIRE IR DMERT 2 EHET A B B R D A LB T O T, [EBASHAR IS SRTIC
HLHTTSW,

il =
ARG E AR (REA R — A )
http://www.moj.2o0.jp/ONLINE/TMMIGRATION/16-2.html

ERARIOEY

TASA B EFTD HEIE, AERAEERRICB T TERANERORT ] A5 LER D
0 EF, BFEDT AL MCOVTIE, BFICIESE | AR A I KRR & 38
D BB, KOWRTHTSHET,

O LIS 1 MBI 28 BERILUA (RIMAIBHIZOVCIE 1 B 8 FERIL),

O A% H UL HIAERE DT L/ MATE E A,

X ERSMEEN I A E 2 UG L7 5408 TERIMEBIRF T aE e K OVERRSME BT o
FOG LA EBRRIRICIEE LTSV,

il =
GBI AR (RS R A )
http://www.moj.go.jp/ONLINEMMMIGRATION/16-8 html



® Academic transcript (Regular Students)
® Administrative fee (Revenue stamp 4,000JPY)

% After completing the procedures, please have the extension period written on the
back of your Registration card at the municipal office where you are registered and
bring a copy of the card along with your passport to the International Exchange
Section.

@ Reference

+ Permission to extend your period of stay
http://www.moj.go.jp/ONLINE/IMMIGRATION/16-3.html

[Items needed to submit to University]
Application for Issuance of a Letter from the University
3% Application for Extension of Period of Stay (for organization) will complete three
days in advance.

+ Tokyo Regional Immigration Bureau
http://www.immi-moj.go.jp/soshiki/kikou/tokyo.html

+ Ministry of Justice
http://www.moj.go.jp/ONLINE/IMMIGRATION/ZAIRYU_KOSHIN/shin_z

airyu_koshin10_01.html

Temporary leave and re-entry permit

Foreign nationals in possession of a valid passport and resident card (or Certificate of Alien
Registration) who will be re-entering Japan within 1 year of their departure to continue their
activities in Japan will, in principle, not be required to apply for a re-entry permit. This is called a
special re-entry permit.

Foreign nationals who have departed from Japan on a special re-entry permit will not be able
to extend that permit while abroad. Please note that such foreign nationals will lose their resident
status if they fail to re-enter Japan within 1 year of their departure.

If your period of stay expires within 1 year after your departure, please ensure that you re-enter
Japan before the expiration of your period of stay.

Note: You must contact the International Exchange Section and submit a Notice of Absence from
Japan when leaving Japan, regardless of whether classes are in session.

Changing your type of visa (status of residence)

If you wish to engage in different activities from those stated in the visa you are currently
holding, you must apply for Change of Status of Residence at the Immigration Bureau.

Application for changing your type of visa (for organization) is to be completed by the
university.

Reference
- Change of Status of Residence (HP of Ministry of Justice)
http://www.moj.go.jp/ONLINE/IMMIGRATION/16-2.html

Permission to engage in part-time work

If you work part time, you must apply for Permission to Engage in Activity Other Than That
Permitted at the Tokyo Regional Immigration Bureau. Part-time work by international students is
permitted in cases that meet the conditions listed below. Note, however, that international students
will only be given permission if it is thought that the part-time work in which they plan to engage will
not obstruct their original objective as international students.
+ Working hours: 28 hours or less per week (during long-term holidays, eight hours or less per day).
* Part-time work in the adult entertainment industry is not permitted.

s After you receive the permit to engage in part-time work, please file a Report of activities other than
those specified under visa status, as well as a copy of your permit, to the International Exchange

Section.
@ Reference

- Permission to Engage in Activity Other Than That Permitted(HP of Ministry of Justice)
http://www.moj.go.jp/ONLINE/IMMIGRATION/16-8.html

_8_
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Visa implications of a leave of absence

According to the Immigration Control and Refugee Recognition Act, if a foreign citizen
residing in Japan with a specified status of residence (in this case, a College Student status) has failed
to continue to engage in the activities described in the status of residence for three months or more
(excluding cases where the person has justifiable reason for not engaging in the activities while
residing in Japan), the status of residence is subject to being revoked.

International students who take a leave of absence must return to their home country or
acquire a different type of visa during their leave of absence. For international students with a College
Student visa, a leave of absence for financial reasons is not a justifiable reason (in other words,
international students taking a leave of absence for financial reasons are not allowed to stay in Japan
to engage in part-time work or other non-academic activities). If you plan to take a leave of absence,
please contact the International Exchange Section immediately.

After Graduation or Completion of Studies

Please be aware that after you have graduated from the University or completed your
program, you cannot remain in Japan beyond your visa period. Even if your visa has not yet expired
after you graduate, you must return to your country immediately unless you apply for a change of visa
status. Please consult with the International Exchange Section beforehand if you will remain in
Japan to find work after graduation.
Changing Visa Status upon Graduation/Completion

Please apply to change your visa status after graduation or completion, in accordance with
your career path.

You cannot remain in Japan beyond your visa period. Please re-check your visa expiration.
Even if your visa has not yet expired after you graduate, you must return to your country immediately
unless you apply for a change of visa status.

[If your visa will expire before the graduation ceremonyl
If you wish to attend the graduation ceremony, please apply to change your visa status to
“Temporary Visitor.”
Required Documents
(1) Application for Change of Status of Residence
(2) Photo (4cmx3cm)
(3) Passport
(4) Resident Card (or Certificate of Alien Registration)
(5) Health Insurance card
(6) Notification of graduation or certificate of expected graduation
(7) Other supporting documents

[If you will continue to look for work after graduation|

If you will look for work after graduating from an undergraduate or graduate program in
Japan, then you are required to change your status to “Designated Activities (Continuing to Seek
Employment)” immediately after your graduation even though your visa status of “College Student”
will remain valid. The period of stay is for six months, which can be renewed one time for a total of one
year's stay. In this case, you will also need to obtain a permit for extra-status activities and a reentry
permit.
Required Documents
(1) Application for Change of Status of Residence (you will receive the application form from the
Immigration Bureau after an interview)
(2) Photo (4cmx3cm)
(3) Passport
(4) Resident Card (or Certificate of Alien Registration)
(5) Health Insurance card
(6) Diploma
(7) Documents showing proof of financial ability
(8) Documents indicating that you are seeking employment
(9) Letter of recommendation
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National health insurance
Japan has a national health-insurance program to limit

the individual cost of medical expenses. All international students
residing in Japan are required to enroll in the National Health mnm e 8 _pan
Insurance. The medical expenses incurred by the students are
reduced to 30% by joining the National health insurance program. It

151

brings you advantages especially in the case of serious illnesses or T 44K EEMEM;Q X
injuries that require hospitalization. ¥R %GR
If treatment costs borne by the insured member at a given RBCEN % MABRRERRER 1~ 13- 4
medical institution exceed ¥35,400 in a given month, the excess is in nnws 66 3101 BB hawnn, lL/”
principle reimbursed by the municipality (High Medical Expenses
Coverage). . Akt
When a National Health Insurance member or the spouse ‘:“f'l‘:‘:':f“‘:“f""f":“ e
of a member gives birth, a lump sum childbirth benefit is provided - RI3EEAREI o L &R S
(Lump-Sum Childbirth Benefit). 5. % TWW : :I't . mar l‘\ e

Please enroll in the National Health Insurance.
Enrollment Procedures : your local municipal office
Items needed to submit : 1)Passport
2) Alien Registration Card

@ Reference
- National health insurance (Tokyo * Taito-ku)
http://www.city.taito.lg.jp/index/kurashi/zeikin/kokuminkenkohoken/
kanyusoushitsu/kokuhokanyute.html

Foreign Residents Information Center (Immigration Bureau)

The Immigration Bureau has established the "Foreign Residents Information Center" to
inform and advice foreign nationals. These centers are located at Regional Immigration bureaus and
District Offices of Sendai, Tokyo, Yokohama, Nagoya, Osaka, Kobe, Hiroshima, and Fukuoka.

Information concerning procedures for entry and stay for foreign nationals is given over the
phone or by direct visit in various languages including English, Korean, Chinese and Spanish.

@ Reference
+ Immigration Information Center(Tokyo/Minato-ku)
http://www.immi-moj.go.jp/info/
- Consultation Support Center for Foreign Residents(Tokyo/Shinjuku-ku)
http://www.immi-moj.go.jp/info/

International Strategy Division Office and Academic Affairs Section (Fine Arts * Music *
Film and New Media * Global Arts)

International Strategy Division Office and Academic Affairs Section of each faculty are in
charge of International Students. International Exchange Section is in charge of Japanese
government scholarship students, International House, and International Center. Academic Affairs
Section of each faculty is in charge of course registration, leave of absence and so on.
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Student-related divisions and sections

Name Role
: Submit the Exchange Student Card
. International 5 .
International Exchanee Registration of address and telephone number
Strategy e tiorgf Notice of temporary leave from Japan and re-entry
Division ¢ Management of the International House

050-5525-2067

Student Affairs Division

Scholarships
Section
050-5525-2069

Exemption of admission fees, exemption/postponement of
tuition fees
Career consultation and placement services

Extracurricular
Support
Section

050-5525-2068

Application for use of the Student Hall(Daigaku Kaikan)
http://www.geidai.ac.jp/life/welfare/hall

Lending services of audio-visual or sports equipment
http://www.geidai.ac.jp/life/welfare/rental

Extracurricular activities
http://www.geidai.ac.jp/life/extracurricular/club

Educational
Affairs Section
050-5525-2076

Educational Affairs Counter issues the documents below

(available from the automatic student certificate machine).

1) Student registration Certificate

2) Certificate for student travel discount (regular student
only)

3) Certificate of expecting completion of a course, Certificate of
expecting graduation

(For research students, or the English certificate are available at
Students Office of each faculty)

Application Form for admission matters

050-5525-2065

Admissions
. Prospectus
Section Inquiry on admission matters
050-5525-2075 http://admissions.geidai.ac.jp/
General Affairs | * Private insurance for students and researchers
Section

+ Film and Media - Global Arts

» Music

Fine Arts

Academic
Affairs Section

The Faculty Curriculum Management Sections

The Curriculum Section of each Faculty is in charge of such affairs
as the registration for and issuance of various certificates,
application for waiver of tuition as listed below.
http://www.geidai.ac.jp/life/consultation/counter_guide
Academic Calendar

http://www.geidai.ac.jp/life/courses/calendar

Course Registration
Register to take subjects.
Inquiry on lectures and curriculum
Curriculum http://www.geidai.ac.jp/life/courses/curriculum
Campus Life
+  Student ID card.
Registration of address and telephone number.
Notification of a change in guarantor (or in guarantor’s
address and/or telephone number)
Notification of a change in name
Students who have had something stolen
Notice of temporary leave from Japan
Application and Notification
- Notification of leave of absence, leave school or return to school
Apply for admission.
Application for waiver of payment of admission fee
Application for waiver of payment of the tuition
Application for scholarship
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Certificates issued by the university
Certificates will be issued by the automated certificate issuing machine or Academic Affairs
Section.

Certificates

Type Summary

* The Student ID card is an important document that will serve
until your graduation.

* In case your card is lost or damaged, please apply for a new one

(payment of renewal fee required).

* The card must be carried at all times, and returned if you lose
your status as a student.

Issued by:

Academic Affairs Section of each faculty

Student ID card

The automated certificate issuing machine(Regular students Only)

%k ifi f
Certificate o For research students, exchange students (Non-regular students)

attendance are available at Academic Affairs Section of each faculty.

* Grade transcript The automated certificate issuing machine(Regular students Only)

* Certificate of expected For research students, exchange students (Non-regular students)
graduation are available at Academic Affairs Section of each faculty.

(irregular students

excepted)

*k Certificate for student The automated certificate issuing machine(Regular students Only)

discount tickets
(irregular students

excepted)
Certificate for the Issued by:
acquisition of a student Academic Affairs Section of each faculty

commuter’s pass
(irregular students

excepted)
Certificate of medical Issued by:
examination Health Center

Apply at the relevant counter (certificate issued within one to two
Recommendation letter for | days)

employers Issued by:

International Exchange Section

This certificate proves that you are the recipient of a government

Government scholarship scholarship (3 working days required to obtain the certificate).

certificate Issued by:

International Exchange Section

Note: Certificates marked with an asterisk (%) can be obtained immediately using one of the
automated certificate issuing machines. Please note that the machines can be unavailable at times.
You need Student ID card and Password which was passed by Academic Affairs Section for getting
certificate by issuing machines.

Location: Ueno Campus: entrance of Student Affairs Section
Toride Campus: west entrance of Specialized Classes
Senju Campus: in front of Senju Campus Office
Yokohama Campus: in front of Yokohama Campus Office

Hours: weekdays 9:00 to 17:00 (except national holidays)
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Documents submitted by the students

Documents to submit

Summary

Submission:

Leave of absence

Students must tune in the application of leave of school
when absence the university for long time because of
disease, personal reasons or other reasons. President
will permit leave of school in a faculty meeting.

When return to school, application of re-enrollment is
required. If reason is illness, medical certificate is
required either leave of absence or return to school.
During the Leave of Absence, international students
must return to home country. Part-time jobs are not
permitted in Japan.

Request for
readmission

Except for specific requests, students are in principle
automatically readmitted after the expiry of their leave of
absence. A request for readmission is needed when a
student wants to return to university before the end of his
leave of absence.

Withdrawal from
university

- This document 1s submitted when a student is compelled
to abandon his studies due to family issues or other
unavoidable reasons. Please consult the relevant office
before starting this procedure.

+ Tuition fees must be paid before submitting this
document.

* Students who leave the university must return their
student ID card.

Notification Form for
Change of Family
Name, Legal
Domicile, or One's
Guarantor,

Change of address

Change of Family Name, Legal Domicile (Require
official copy of part of family register).

Change of One’s Guarantor or their address (Require
loan guarantee).

Academic
Affairs Section
Fine Arts

Music

Film and
New Media
Global Arts

Foreign Student
Card

Submit the Foreign Student Card
You are requested to attach photocopies of the documents
below;
1) Passport
2) Visa
3) Alien Registration Card
4) National Health Insurance

Permission to engage
in part-time work

This document must be submitted when a student obtains
permission to engage in activities other than those
specified by the status of residence.

Return to home
country and travel
abroad

This document is submitted whenever a student leaves
Japan, either to return home or for travel abroad.

International
Exchange
Section
(International
Strategy
Division)

Scholarship for self-supporting students is divided into two types according to the application

Japanese government scholarships (selection within Japan)
A call for applications is through teacher every year in October.
Recommended students pass a first selection round based on their applications. Students will

method: The first type of scholarship requires application through the university, while the second
type allows direct application to the scholarship foundation.

be recommended to Japanese government scholarship with the approval of International Students
Committee.

On average, up to one scholarship is awarded every year. In some years, no one scholarship is

granted.
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Private scholarships
Information concerning scholarship programs is mailed the mail by the Student Affairs
Section and posted on the notice board of each faculty.

1. Scholarships awarded upon recommendation by the university
On average, up to 2 students are selected every year (the JASSO Honors Scholarship is
awarded to 3 undergraduate and 10 graduate students).
(Note: JASSO Honors Scholarship recipients are required to sign a register by a set date every
month. Failure to do so results in the suspension of the scholarship for that month. Please
contact the International Exchange Section if you anticipate that you will be unable to sign
the register on time.)

2. Private scholarships awarded through direct application
Information about this type of scholarships is posted on the notice boards. Please check them
regularly.
Please note that if you receive a scholarship through individual application, you are ineligible
for scholarships through recommendation from the university because you cannot
simultaneously receive two scholarships.

Tuition Fee Waiver
After enrolling in the University, regular students can apply for waivers of all or half of the
tuition fees for the semester. This system does not apply to research students or audit students.

The University will make a formal decision when it is ascertained that it will be difficult for
an applicant who has a good academic record to pay the fees for financial reasons. The number of
students eligible to receive waivers is very limited. The Application Form is distributed late in June
for the first semester and late in June for the second semester. Application is accepted only in the
middle of April or early July.

Further details are available from the Curriculum Management Section of the Faculty
involved.

Reference

« Scholarship Programs and Tuition Fee Waiver(HP)
http://www.geidai.ac.jp/life/exemption/tuition

Procedures upon arrival in Japan
Return the used air ticket or boarding pass coupon
Sign the International Scholarship Student Registry
Open a postal savings account (post office): this account is used to
transfer scholarship stipends. Account opening procedures are done
by the account holder at the post office (alien registration card

necessary).
A copy of the account book is to be submitted to the university.
*  Receive the schedule of scholarship stipend transfers.

Monthly formalities
+ Sign the International Scholarship Students Registry

Check the schedule of scholarship stipend transfers and make sure to sign by the due date.
Please note that no transfer will be made if the registry is not signed, and that the university
does not issue any reminders to the students. Please contact the International Exchange
Section

Section if you anticipate that you will be unable to sign the registry due to travel or other

reasons.
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Yearly formalities

Report your Grade transcripts and attendance rates

At the end of every academic year, the university provides the Education Ministry with
information about scholarship student grades, the number of credits earned, attendance rates,
published articles, participation in academic conferences and related information. Students
are encouraged to study hard to avoid dropping any credits.

Scholarship extension

Students may apply through the university for an extension of their scholarship in the event
they advance to the next academic level. Students are notified of this possibility through their
academic supervisor. Please note that the university will not recommend a student whose GPA is
below average.

Procedures upon expiration of the scholarship
+  Return travel expenses
A plane ticket for the return of scholarship students is provided by the Education Ministry
after the scholarship expires (only for those returning to their home country in March ).
Students are notified of this possibility through their academic supervisor.
*  Final questionnaire
After the end of the scholarship term, or if a student decides to interrupt his studies, a
questionnaire is forwarded through the academic supervisor. Once submitted, the data is
forwarded to the Education Ministry.

The University has several programs for foreign students listed below.
Events

Events Notes

April Orientation and Campus Tour (10:30~12:00)

Welcoming party is held under the
auspices of the University President in
Welcoming Party for Foreign Students order to welcome newcomers among our
May foreign students. It offers an excellent
Place : University Hall Canteen opportunity to promote relationships
with other foreign students, Japanese

tutors, faculty, and administration staff.

Japanese Culture Workshop : Learning the culture of
. Students are encouraged to take
Japanese food with lacquer ware . . . )
June~July - - - - this opportunity to interface with
Study Tour(one night trip): Nikko, Utsunomiya

Fee: 4,500JPY (as lunch fee)
September GEISAI (The Campus Festival)

Japanese culture.

Reception for Residents of Community and of

International House

November
Place : Tokyo Geijutu Daigaku International House
Japanese Culture Workshop : Learning Nogaku
Japanese Culture Workshop “Sound of Japan”
Traditional Japanese Music Geidai Regular Concert
December Japanese Culture Workshop “CHANOYU<Japanese

Tea Ceremony> & Japanese Culture”
Lecture: Mr. Sen Sohshu)
Place: Kankyu an Tokyo Brunch(Sendagi, Bunkyo

ward)

X We will be posted on the board and E-mail.
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The Campus Festival (Geisa

The campus festival, called Geisai, is held every September. This festival, mainly promoted
and organized by undergraduate students, allows the university a good chance to show the fruits of
campus activities to the public, to strengthen peer ties, and to cooperate with many guests from
private circles, families, and the neighboring community. The participation of foreign students in
this event is highly encouraged.

@ Reference

- The Campus Festival (HP)
http://www.geidai.ac.jp/life/campus_festival

Language Courses for Foreign Students
We strongly recommend that students from overseas endeavor to master the Japanese
language. Otherwise, you may have difficulty in completing the requirements for the degree you wish
to acquire, since Japanese is the required language for degree dissertations.
For the curriculum for courses on the Japanese language and related subjects, please contact
the Exchange Student Counter.

@ Reference

+ Curriculum (HP)
http://www.geidai.ac.jp/life/courses/syllabus

This section introduces frequently used university facilities as well as the main residence
halls for international students.

Health Care Service Center

Keeping one’s health is the most important thing for foreign students. Foreign students must
have their physical condition checked regularly. The main functions of the center are;

Place : Administration Building 1F

1. Medical examinations (early in April)
This is a general medical examination that includes a medical assessment of a chest
X-ray and eyesight test etc.
The schedule will be posted on the board of each faculty.
2. First Aid and Medical Treatment
Doctors and nurses are available to treat first Aid, light wounds and cold symptoms on
campus. A resting room is also available to lie down when feeling sick.
3. Consultations
Counseling regarding both physical and psychological concerns. Psychological
examination will be provided upon request.
Please feel free to come to consultation with appointment made in advance. All
matters dealt with during counseling will remain strictly confidential.

4. Issuance of Health Certificates

For Entrance Examinations(including Graduate School and Research Student courses)
For Scholarship Applications
Other

Certificates can be issued free of charge, provided that the student undertaken the
regular April physical examination. For the issuance of Health Certificates at other
hospitals, it will be charged.

i

Reference  Health Care Service Center(HP) http://www.geidai.ac.jp/hoken/
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Art Media Center (AMC)

One of the shared facilities of the campus, it provides
information technology support to all members of the university.
The center runs an art media system. In addition to this, it
provides the campus network service, promotes
information-oriented education and research, and facilitates
application of computer technology in administrative affairs.
The center consists of a laboratory, a computer training room, a
computer atelier, a computer lounge, a network management room and a machine room. The classes
for innovative artistic expressions based on the digital media technologies are provided at computer
atelier.

Reference - Art Media Center (HP) http://amc.geidai.ac.jp/

University Library
The library, located at Ueno Campus, has a collection of about half a million volumes, which

is one of the representative centers for research specializing in fine
arts and music in Japan. In addition to books and periodicals, the
collection also holds a large number of music scores and audio-visual
medias, such as CDs, LPs, LDs, videos, DVDs, CD-ROMs,
microfilms.

Search facilities have been computerized. The library also offers
on-line access to other research facilities. In addition to the lending
and reference service, the library offers inter-library loans.

Photocopying of books and listening to audio-visual materials are
also available.

Monday-Friday: 9:00-20:00(Request for stack materials: 9:00-18:00)

Saturday: 9:00-17:00(Request for stack materials: 9:00-16:45)

During vacation: Monday-Friday: 9:00-17:00(Requests for stack materials: 9:00-16:45)

Saturday: ased.

Reference

» University Library (HP) http://www.lib.geidai.ac.jp/
Sogakudou Concert Hall
The former Sogakudo Hall was moved from the campus
and placed in Ueno Park in 1984. Now, a new Sogakudo Concert
Hall (with a seating capacity of 1,100) has been constructed on the
Music Faculty campus, and was first opened to the public in 1998.
While the Sogakudo Concert Hall functions as a venue of

education and research at the University, there are also many
outside programs held in the Concert Hall. These include: projects planned by the Center for Musical
Performance, regular concerts (opera, orchestra, wind ensemble, traditional Japanese music, etc.),
concerts by music majors (mainly senior, students), graduation concerts, regular concerts of the Music
High School attached to the University, etc.

It is also used for concerts when professors and students from foreign sister schools visit the
University and thus it plays a role in cultural exchange.

Reference + Sogakudou Concert Hall (HP)

http://www.geidai.ac.jp/department/center/performing arts_center#sogakudo
The University Art Museum

The University Art Museum 1is located at the Fine Arts
Faculty Campus, and is open to the public. Its collection consists of
artistic works, archaeological materials, and music-related
materials. Totaling about 40,000 items, the collections boast many
rare artistic works such as national treasures, and even has
memorial works by graduates of this university over the past
century. In addition, several antique musical instruments (both
Western and Eastern) and research materials related to music
history and ethnomusicology are contained in this museum. An
annex of the museum has been opened on the Toride Campus in Ibaraki Prefecture.

Students are permitted to copy, model and photograph works in the museum for research
purposes.

Reference - The University Art Museum (HP) http://www.geidai.ac.jp/museum/
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Canteen, Kiosk and Coop.

Both faculties have Kiosk and Coop.
Reference
Canteen and Kiosk  http://www.geidai.ac.jp/life/welfare/dining
Geidai University Coop  http://www.univcoop.jp/geidai/

Global Support Center

Geidai has Global Support Center which supports International Student’s study and life.
Global Support Center staffs are below.

When the exchange student needs to consult about matters concerning everyday life and
administrative matters of university, please feel free to contact the Student Exchange Section to
consult with professors or officers in charge of foreign student affairs.

Section Name E-mail address
Dean of Global Support Center MITAMURA Ar: )
Faculty of Fine Arts Professor U st
Project Professor ITANI Yoshie itani.yoshie@ex.geidai.ac.jp
Project Senior Assistant Professor o . o
ISHIDA Eriko ishida.eriko@ms.geidai.ac.jp

(Japanese language instructor)

International Exchange Section, ] o
) o pcedintl@ml.geidai.ac.jp
International Strategy Division

The Counseling Room for Students
The University has established a Consulting Room for Students at the Student Affairs
Section. The advisory staff is made up from the University’s teaching staff. If you have any problems
or concerns regarding your course of study, career design, personal relationships, health and
harassment, etc., in you campus life, please feel free to contact the Student Affairs Section. The
advisors would like to help you find a better solution. Rest assured that all matters dealt with during
consultation will remain strictly confidential.
How to ask for a consultation:
Office hour Monday - Friday 10:00~12:00 14:00~16:00
(Except on weekends and national holidays)

We also accept requests by letter, phone, fax or E-mail;
Address: 12-8 Ueno Park, Taito-ku, Tokyo 110-8714
The Consulting Room for Students of the Student Affairs Section
TEL (direct line):050-5525-2064 (ext.) 2411
FAX (direct line):03-5685-7763
E mail g-sodan@ml.geidai.ac.jp
Note: If it becomes clear that the problem is one that involves “harassment”, the issue will be dealt
by the mittee for the Prevention of Harassment.
Reference
* The Counseling Room for Students (HP)

http!//www.geidai.ac.jp/life/consultation/counselling room

A tutor is provided to help international students adjust smoothly to their new environment,
both on and off campus. Your tutor can answer many questions you may have—ranging from academic
life to matters concerning daily life.

Tutoring is available for undergraduate students, graduate students, and research students
for the first year of their course. (However, those who graduated from Japanese colleges are not
eligible.) This benefit is limited to these periods and may not be extended.
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International House of Tokyo Geijutsu Daigaku
The International House provides foreign students and researchers with accommodations.
The following are eligible for lodging:
. Foreign students registered at the University and their family members
Foreign researchers whom the University has accepted to promote exchange and their
family members.

(1) Information on the rooms:
Address: 7-376 Shin-Matsudo, Matsudo-City, Chiba-Ken 270-0034
T270-0034

Access and Transportation

The House can be accessed by walking 8 minutes from Minami-Nagareyama Station (JR
Musashino Line or Tsukuba Express Line) and 20 minutes from JR Shin-Matsudo Station (The
Musashino Line or Joban local Line).

(2) Residence Facility

Room Number Total
Student Researcher

Single(12~15 nf) 32 4 36

Couple(40 nt) 5 1 6

Family(57 ni) 2 — 2

(3) Accommodation fees
Charge for
Room Dormitory Public Utilities Monthly Cleaning Room Payment in
Fee/Month Charge/Month Payment when you will contracting
leave

Single 8,500 JPY 6,000 JPY 14,500 JPY 35,000 JPY 49,500 JPY
Couple 17,000 JPY 5,500 JPY 22,500 JPY 40,000 JPY 62,500 JPY
Family 20,000 JPY 5,600 JPY 25,500 JPY 45,000 JPY 70,500 JPY

Private Houses and Apartments

It is extremely difficult to find suitable accommodations for art and music students in central
Tokyo. Perhaps the greatest difficulty for foreign students to live in Tokyo is to locate an inexpensive
yet comfortable room. The University cannot provide an individual foreign student with
accommodations except at the University International House.

All students must find accommodations by themselves. Tutors, laboratory and friends may
also be able to assist you in finding apartment or you may find from university co-op and real-estate
agent.

Information regarding private apartments located near the University is available at the
Student Affairs Section. Foreign students may find it very strange that tenants in Japan are required
to pay reikin (usually called “key money” in English) in addition to a deposit (shikikin) when they rent
an apartment. This is, however, a long-established custom, no matter how strange it may seem. Key
money is not reimbursed at the time of leaving, while a deposit is usually returned, provided the
rented space is left in good condition. We recommend that you seek the advice of your Japanese tutors
and friends in order to avoid trouble and confusion when you make a rental contract.

Housing Guarantee Program for International Students

When renting a private apartment, a guarantor is usually required. If you intend to ask your
academic supervisor to be your guarantor, please use this program. By enrolling in this program, you
are automatically covered by a tenant’s liability insurance in case of accidents such as fire or water
leakage. Since this liability insurance does not cover compensation for personal belongings damaged
in a fire or in a case of water leakage, it is recommended that you also enroll in a separate fire
insurance plan.
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Moving to a different apartment requires re-enrollment in the program. When canceling a
rental contract, you should notify the International Exchange Section as soon as possible.

@ Reference
* Housing Guarantee Program for International Students
http://www.jees.or.jp/crifs/index.htm

Private Insurance

In recent years, a growing number of international students have faced hospitalization due to
illness or injury, damage to personal property due to fire and water leaks, and compensation claims by
landlords. Such problems force the student to bear unanticipated expenses and create a distraction
from study. Therefore, the International Strategy Division highly recommends that all international
students enroll in a comprehensive individual insurance scheme.

Personal Accident Insurance for Students Pursuing Education and Research / Liability
Insurance
This insurance plan covers injuries incurred during classes/research at the university, in
extracurricular activities, or while commuting. The student education/research accident insurance
plan is referred to as gakken-sai in Japanese. Supplementary insurance coverage is also offered as
part of gakken-sai, including liability insurance for on-campus incidents. Enrollment procedures can
be completed together with entrance procedures for newly entering students, and on an ongoing basis
for students in the second year of study and higher. Reference documents and application forms are
available at the General Affairs Section (Student Affairs Division).

Student discounts, commuter passes and coupon tickets

o  Student Discounts (regular students only)

If undergraduate or graduate students travel over 100 kilometers, they are eligible
for a student discount boarding pass (called gakuwari — student discount — in Japanese),
which allows for discounts of as much as 20% of the regular fare. Non-regular students
are not eligible for this program. You can obtain a student discount certificate from the
automated certificate issuing machine located on campus.

o Commuter Passes (regular students only)

Undergraduate and graduate students can purchase student commuter passes for
use on trains and buses upon presenting a student commuter pass certificate, which can
be obtained from the automated certificate issuing machine. Please note that only one
certificate is issued per year. Student commuter passes can be bought at the station
where you usually board or any ticket vending location between your boarding station
and the university; you will need to show your student ID card and the relevant
certificate (please be sure to write the necessary information on the back of your student
ID card). If there is a change in your address or the route you use to get to the university,
please notify the Student Affairs Section.

Non-regular students are not eligible for student commuter passes. They should
purchase a general commuter pass or frequent user coupon tickets. Please note that it is
punishable by law to purchase commuter passes illegally or to lend your pass to another
person.

o Coupon Tickets
Railway lines usually offer frequent user coupon tickets, which, in most cases, give
you eleven tickets for the price of ten. In addition, city bus companies offer discount
services for IC card users. Please check with their ticket vending locations or websites.
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Everyday precautions
While Japan is generally considered a safe country, it can be dangerous to walk alone at
night or to let someone you do not know in your home. You should avoid walking alone in areas where
there are few other people present and it is best to avoid using a phone booth in empty locations late at
night.
In addition, please beware of the following points, since breaking Japanese law may result in
arrest or deportation:
+  Non-Japanese citizens must carry their RESIDENCE CARD at all times.
+ It is forbidden to work part-time without permission or to do work that is not allowed under
the terms of your visa.
+ Carrying a knife for self-defense purposes is forbidden.
Do not lend or borrow an alien registration card, student ID card, or National Health
Insurance card.
Riding a bicycle: do not carry another person on your bicycle, ride at night without a light, or
with an open umbrella. Never ride a bicycle that doesn’t belong to you.
Never ride an abandoned bicycle, since you could be suspected of stealing it.

Earthquakes

Because of its location at the juncture of several tectonic plates, Japan is often subject to
earthquakes. On March 11th, 2011, a massive earthquake and tsunami hit the Pacific coast of
Northeastern Japan. Other recent disasters include the Great Hanshin Earthquake of 1995 (Kobe and
Osaka region), and the Niigata earthquake of 2004. People who live in Japan should be prepared to
deal calmly with natural disasters, for example by keeping themselves informed of the latest
evacuation routes. In case of a disaster, Japan’s national broadcaster NHK relays information and
advice in English and other languages through television, radio and the internet.

0 Preparing for earthquakes
To keep damage from earthquakes to a minimum, it is important to be prepared.

+ Secure furniture that may topple over easily, such as drawers and bookshelves,
with braces. Do not leave items in high places.

+  Keep a fire extinguisher at hand, or make sure you know where the nearest one is
located.

«  Prepare an emergency backpack (with items such as first-aid equipment, daily
items and valuables). In particular, be prepared to take your passport, alien
registration card, and health insurance card with you in case of an evacuation.
Participate actively in disaster-prevention drills conducted by your local community
or university.

If you live with family, make sure to know each other’s contact information and
decide in advance where you should meet in the event of a major disaster.

©  When an earthquake strikes
Violent tremors can last for several minutes, and may be followed by powerful
aftershocks. When an earthquake strikes, remember the following points to minimize
potential consequences, such as fires and serious injuries.
1. Protect yourself by crawling under a table or any other type of sturdy furniture.
2. Turn off all sources of fire or heat (gas equipment and related appliances).
3. If you decide to go outside, proceed with caution and beware of falling objects.
4. Open a door or window to secure an exit.
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o Example of items to prepare in case of disaster
Mineral water, preserved foods, flashlight, undergarments,
medicine, sturdy gloves, pocket hand warmers, medical

Tm

masks, towels, tissues, matches, candles, paper cups, paper
plates, and a portable radio.

Fire prevention

Japanese houses are traditionally made of materials that burn easily. Please be particularly
careful about extinguishing items that may cause fire, such as heating equipment, cigarettes and gas
appliances, when you leave your home or go to sleep.

OWhat to do if a fire breaks out

Dial 119 for the fire department; alert your neighbors and ask for help in extinguishing the
fire.

If it is possible to extinguish the fire within the first few minutes, you should attempt to do so.
If the fire has spread over a wide area or has reached the ceiling, focus your attention on
escaping rather than working to put out the fire.

If a pan with oil in it catches fire, do not pour water on the flames. Use a fire extinguisher, or
cover the flames with a wet towel or piece of cloth.

To avoid inhaling toxic fumes, cover your mouth with a wet towel and crouch low while
making your escape.

Crimes, Accidents, Sudden Illness, Injury, Fire

o Police (TEL: 110)

When notifying the police about a crime, theft, traffic accident, etc. dial 110 (no area
code). If there are injured persons in a traffic accident, let the police know so that they
can call an ambulance.

* In Japan, there are “koban” (police boxes) on street corners. The officers there carry
out duties such as street patrols for prevention of crimes, accepting applications to trace
lost articles, and providing directions.

o  Fire-fighting, Sudden Illness, Injuries (TEL: 119)

If you need to call a fire truck or ambulance in cases such as fires, sudden illnesses,
or serious injuries, dial 119 to contact the fire department. Although there is no charge
to use an ambulance, as they are emergency vehicles, please refrain from using
ambulances for minor injuries.

* Before the ambulance arrives make sure you have the patient’s health insurance
certificate and some cash ready as these will be needed at the hospital. When you hear
the ambulance siren, go outside to guide it.

o How to Call 110 (Police) and 119 (Fire Department)
@ First report what has happened.
-Call 110
There is a robber. = Dorobo desu.
There has been a traffic accident. = Kotsu jiko desu.
-Call 119
There is a fire. = Kaji desu.
There is a sudden illness. = Kyubyo desu.
Please send an ambulance. = Kyukyusha wo onegai shimasu.
@ Report the address of the occurrence, and indicate a nearby building that
serves as a landmark.
It’s near XX Elementary School. = XX shogakko no soba desu.
@ State your name.
My name is XX. = Watashi no namae wa XX desu.



LEHEXvy X

ikl

1 LA ER AR 2 TSR LR 3 AR 4 ThR
4 ,%‘/:.\I)%ﬁ (A B)

e THEM (CH)

8 MifJs X EHH

9 KT — 7T

(5?‘{2 VA=)
10 KEgEfE  (IHEE) 11 BEZIEE 12 IEARFLEAE
13 RN 14 55 1 <PHET 15 5 2 ~PHET
16 R H 1B 17 R 2= 18 HEEH 1 HhE

21 TP 4 BAE (B
19 P 2 SAE 20 HEEEER 3 A e 22—, S HFF b
L—=u T 2—)
22 FEEEER 5 5 AE 23 H USRS A — AR 24 FEAEE
25 B AR 26 HER - MREHEE L Z— | 27 KFESHE
28 RAE 29 thaEfEr L X — 30 (KEHAE

T110-8714 HREHERH R X _EEPALE 12-8
[JR] LEPER - BEAER  FERES 10 5

[ F8k] SRR - B A EEPER T EEN 15 5
TACHME - RAE T 8439 10 29

(Rl ek] ntpk BEFER FEfEAR 15 4y

[#pE S 2] |26 %4t (BBfF—— EEARE) B/ S 215
1 VD <Y A REAT RSN A5

[ S HRIXTEE S A

THELGESK 3
THEYS




Ueno Campus

=]
2
g
3

1 Painting

2 Sculpture

3 Metal Arts

4 Factory Complex (A)
(Art Media Center)

5 Factory Complex (B)

5 Factory Complex (C)

7 Main Building (Class rooms,
Administration Office,

Photograph Center)

8 University Library

9 Geidai Art Plaza

10 The University Art Museum
(O1d Bldg)

11 Chinretsukan Gallery

12 Masaki Memorial Gallery

13 The University Art Museum

14 Gatehouse I

15 Gatehouse II

16 Old Brick Bldg I

17 O1d Brick Bldg IT

18 Music Faculty Bldg No. 1

19 Music Faculty Bldg No. 2

20 Music Faculty Bldg No. 3

21 Music Faculty Bldg No. 4
(The Performing Arts Center,
Training Center for Foreign

Languages and Diction)

22 Music Faculty Bldg No. 5

23 Auditoriums

24 Sogakudo Concert Hall

25 Senior High School of Music

26 Administration Building / Health

Care Service Center

27 University Hall

28Guesthouse (Shinobazuso)

29 Public Collaboration Center

30 Gymnasium

12-8 Ueno Park Taito Ward Tokyo 110-8714 Japan

Tel: +81 (0)50 5525 2013

10 minutes walk from either Ueno (Park exit) or Uguisudani stations.
15 minutes walk from Ueno Station on the Ginza and Hibiya subway lines.
10 minutes walk from Nezu Station on the Chiyoda subway line.
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Toride Campus

1 Common Workshops
2 Specialized Classes
3 Media Classes

4 Potter’s Kilns

5 Outdoor Work Space
6 Welfare Facilities

7 Short-term Lodging
(Tonegawaso)

8 The University Art

Museum, Toride

9 Guard station

5000 Omonma Toride Ibaraki Prefecture 302-0001 Japan
Tel: +81 (0)297 73 9111

15 minute ride on the Otone Kotsu Bus from the East exit of Toride Station on JR Joban Line

to Tokyo Geidaimae bus stop.
JR Toride Station is 40 minutes from JR Ueno Station on the Joban Line.

Yokohama Campus

R 3L

s Yokohama World
{@4#aE Bashamichi Sta. Porters
® o @ HAE2ERT® ®
Shinko
FHEEEY
Univ.Bldg.
Bashamichi
Univ.Bldg. ' Bankokubashi
I Univ.Bldg. @

: Akarenga souko

R133
(Red Brick Warehouse)

4-44 Honmachi Naka-ku Yokohama Kanagawa Prefecture 231-0005 Japan

Tel: +81 (0)50 5525 2673
< Bashamichi Univ.Bldg.>1 minute walk from Bashamichi station on the Minatomirai subway line.
< Shinko Univ.Bldg > 15 minutes walk from Bashamichi station or Minatomirai station on the

Minatomirai subway line.
< Bankokubashi Univ.Bldg.>10 minutes walk from Minatomirai station on the Minatomirai subway

line.
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Senju Campus
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1-25-1 Senju Adachi Ward Tokyo 120-0034 Japan  Tel: +81 (0)50 5525 2727

5 minutes walk from Kitasenju station (JR line, Hibiya and Chiyoda Subway lines and Tsukuba Express line).

/55 Tokyo Regional Immigration Bureau

+ Toei bus "Shinagawa Futo Junkan® or "Tokyo Nyukoku-
Kanrikyoku orikaeshi* from JR Shinagawa station konan-
Guchi (East Exit) Please get off at the bus stop

"Tokyo Nyukoku-Kannkyoku mae".
+ 15 minutes walk from “Tennozu-lsle station” (South Exit)

Ext) of Tokyo monorail or "Tennozu-isle station” (Exit A) of

R-Yamate'line™ Shinagawa Sta. || Tokyo Rinkai Line {Saikyo Ling)




